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F O R M  2 3  
M E M O R A N D U M  

 
Date:  December 31, 2025    Form 23 Request #:2025-WRCB-002 
        FI$CAL #:  000000000013259 
To:  Daron Terry, Associate Governmental Program Analyst 
  State Water Resources Control Board 
  Division of Administrative Services 
  1001 I Street 
  Sacramento, CA 95814 
  (916) 341-5205 
 
From: Department of General Services, Real Estate Services Division, 
 Project Management and Development Branch,  
 Architecture and Engineering (AE) Sections 1 and 2 
 707 3rd Street, Suite 4-105, West Sacramento, CA  95605 
 
Subject: CONDITIONAL AUTHORIZATION GRANTED IN STATE-OWNED; CRUISE #44330 
 
Building: California Tower (Riverside State Building) #330 
 
Location: 3737 Main Street, Riverside, CA 92501 
 
Scope of work: Fume Hood Repair 
 
Total Expected Cost: $9,999 
 
Following an evaluation of the documentation provided, this scope of work does not meet the definition 
of a public works project as outlined by California Public Contract Code (PCC) section 10105(b).  
 
However, while design services are not requires, this public work is being undertaken in a DGS-
controlled building; therefore, approval from the Real Estate Services Division (RESD) to manage 
construction is required.   
 
This FORM 23 Conditional Authorization is limited to the DGS approved project and its specified 
location.  This authorization is subject to the conditions outlined in this memo. Failure to adhere to the 
requirements as outlined herein may result in the revocation of this Conditional Authorization. 
  
In the event the cost of the work exceeds (or is likely to exceed, including amendments/change orders) 
$461,000 as set by PCC section 10105 and adjusted by Budget Letter 20-04, the requestor must notify 
me immediately at 279-799-3738 or lyn.hooper@dgs.ca.gov. 
  
In addition to RESD’s approval to manage construction, this memo outlines some of the other 
requirements for public works, and construction in general, that must be adhered to. 
 
If you have any questions, please contact me at 279-799-3738. 

 
Sincerely, 
 
 
 
Lyn Hooper, Principal Architect, Acting 
AE Section 1 and 2 
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CC: Jason Kenney, Chief Deputy Director, DGS 

Dan Millsap, Deputy Director – DGS - RESD 
Jim Martone, Chief, DGS - RESD - Project Management and Development Branch 
Alonzo Arreola, Capital Outlay Program Manager, DGS - RESD - Project Management and Development Branch 
Rob Courtnier, Chief, DGS – RESD - Construction Inspection and Management Branch (CIMB) 
Toni Ruiz, Workload Analyst, DGS – RESD – CIMB 
Daniel O’Brien, Dan O’Brien, Manager, DGS – RESD - Project Management and Development Branch 
Jerry Faszer, Customer Service Manager, DGS – RESD - Asset Management Branch 
Doug McCarley, Assistant Chief, DGS – RESD - Asset Management Branch 
Richard Personius, Supervising Real Estate Officer, DGS – RESD - Asset Management Branch 
Candice Catalano Regional Portfolio Manager, DGS – RESD - Asset Management Branch 
Chris Robles, Regional Manager, DGS – Facilities Management Division 
Clete Satterwhite, Building Manager, DGS – Facilities Management Division 
File; M:\AE\Admin\Form 23  
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Attachment A – Expectations and Requirements: 
 

1. Approval Limit – Amount: as represented in the department’s Form 23, the total (construction) 
costs are expected to be: $9,999. This is under the statutory limit of $461,000 for where DGS 
oversight is required. Should the costs (including amendments/change orders) exceed, or if the 
department becomes aware that the costs may exceed this limit, the department must notify the 
contact person listed below immediately. 
 

2. Approval Limit – Scope: the scope of this approval is limited to that which is indicated on the 
Form 23 and any redlined edits provided by DGS on the submitted Form 23 (attached). Any 
material change to the work, whether changing the scope or not, must be immediately 
communicated to DGS. Please be aware that subdividing larger scopes of work into smaller 
ones to circumvent the limitations of this approval or the requirements of the State 
Administrative Manual is not permitted. 
 

a. This project shall not include any new conduit, breakers, conductors or changes 
in fan performance with the potential component replacements. 

 
3. Improvements to DGS Owned Buildings: if checked, the following conditions apply to 

improvements in DGS owned buildings. 
 

a.    All improvements attached to the building becomes DGS property. The scope 
of this approval includes changes/improvements to the building.  All installed 
components, which may include but not limited to hardware, cabinetry, flooring, finish 
materials, door and window hardware and blinds, security devices such as locks and 
keypads, control panels, electrical devices, plumbing fixtures, and HVAC equipment, 
must remain if the space is vacated by the agency this approval is granted to. 

 
b.    Maintenance of installed improvements. DGS must be granted access to areas 

and components of improvements for required inspections or related building wide 
maintenance. 

 
4. California Environmental Quality Act Documentation. This public work is required to comply 

with CEQA.  
 

a.    California Environmental Quality Act Documentation. CEQA documentation 
services must be performed by the Environmental Services Section (ESS) within DGS 
on a fee for service basis. The ESS manager is Dan O’Brien, and she can be reached at 
(916) 376-1604 or by e-mailing the information regarding your project to 
Daniel.obrien@dgs.ca.gov. 
 

5. Approvals and Permitting. All necessary approvals and permits must be secured from the 
applicable Authorities Having Jurisdiction (AHJ) noted in this memo and on the submitted Form 
23 (including any redlined edits provided by DGS). 

a. The project scope as approved does not require permits. 
 

6. Construction Inspections. All applicable authorities having jurisdiction must provide applicable 
inspections in accordance with their statutory/regulatory requirements. This includes inspections 
by DGS in furtherance of its role as an authority having jurisdiction. DGS’ inspection arm is 
RESD’s Construction Inspection and Management Branch (CIMB).  
 

a. CIMB’s involvement will be required before the construction start date and during 
construction to ensure that plans and specifications are adhered to and inspected, and 
the building assets are protected in a code compliant manner.  

mailto:Daniel.obrien@dgs.ca.gov
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b. CIMB will also serve as the liaison for any inspections required to be performed by other 

Authorities Having Jurisdiction (AHJ) and will perform pre-inspections to ensure 
readiness.   

 
c. In the event your project requires special testing/inspection to be performed by an 

“Approved Agency” (Materials Testing and Inspection Lab) in compliance with Chapter 
17 of the California Building Code, your agency will be required to obtain those 
contracted services prior to construction. However, in addition to the architect/engineer, 
the CIMB Area Supervisor for the region where the work is located can assist you in 
estimating types and quantities of special tests/inspections that may be needed.  For 
duration of the work with CIMB involvement, CIMB’s Procore will be utilized for 
Inspection Requests, Inspector Daily Diaries, and more. 

 
d. To request CIMB services please follow the listed steps below:  

 
i. Complete a new Cruise Request for Design, Engineering and Construction 

Services - Construction Services at or before the bidding period.  You are not 
required to attach documents to this request as you will have to attach 
documents to your fee request email in Step 2.  

 
ii. Provide scope of work, current plans and specifications, estimated construction 

start dates and construction duration, the CRUISE request information from Step 
1, Approved Form 23 letter, Planned Work Hours, Phased Schedules, any 
special conditions and contact information for your project manager or 
designated representative to the intake email box at CIMBfees@dgs.ca.gov.  

 
iii. Provide 45-day advance notice prior to the planned pre-construction meeting to 

the CIMB Area Supervisor (The Area Supervisor and Admin are included in the 
email with your fee estimate.) for CIMB to assign an inspector to accommodate 
the request into current workload commitments.  

 
Note: Construction started, performed, or completed without the involvement of the 
CIMB inspector, may result in DGS stepping in to manage similar projects for your 
agency in the future. 
 

7. Additional DGS Oversight Required: if checked, the following requirements apply to this 
approval. 

 
a.    DGS will prepare Working Drawings and obtain the required Regulatory 

Reviews. DGS AE will provide the agency a full-sized set of 100% completed, stamped 
Working Drawings with specifications (and with a final construction cost estimate if 
requested). 
 

b.    Undergo DGS Peer Review. Agency must provide DGS a full-sized set of 100% 
completed, stamped Working Drawings (with specifications and with a final construction 
cost estimate) prior to submission to the regulatory agencies having jurisdiction. DGS 
design staff will review and provide a red-marked set of peer review comments. Agency 
will then submit a response memo to DGS agreeing to make the required corrections to 
the construction documents or providing building code-related reasoning for non-
compliance to peer review comments prior to submission to regulatory agencies.  

 

mailto:CIMBfees@dgs.ca.gov?subject=Request%20for%20Inspection%20Services
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c.    Notify DGS After Completion of a Phase. Agency must notify DGS in writing at 
the completion of each “phase” of the work (Working Drawings, Bidding, and 
Construction). DGS reserves the right to ask for additional information. 
 

d.    Report Progress. Agency must attend a conference call with DGS to discuss 
progress and adherence to scope.  
 

e.    Submit Proposed Change Orders Prior to Executing. Agency must provide DGS 
with copies of proposed change orders prior to executing with the contractor. DGS shall 
review immediately upon receipt, and if Agency does not receive comments from DGS 
by close of business the following workday, Agency shall be free to proceed with 
executing the Change Order. 

 
i. Note: the purpose of these reviews is to ensure that the scope of the work is not 

materially altered via change order. DGS is not intending to review proposed 
costs or the validity/necessity of the work. 

 
8. Required Approvals/Reviews: based upon the scope provided, the following entities must 

review and approve aspects of the work. 
 

a.    The Office of the State Fire Marshall 
 

b.    The Division of the State Architect 
 

c.    The Department of Health Care Access and Information 
 

d.    The California Department of Public Health 
 

e.    Office Historic Preservation * 
 

* If the facility is 50 years or older and has not been evaluated for eligibility, or listing 
on the NR, OHP involvement may be required, DGS Environmental can assist. 
 

f.    Requires lead agency determination of appropriate CEQA review and 
documentation pursuant to Public Resources Code 21000–21189. 

 
g.    Other:  

 
9. Additional Requirements/Expectations: 

 
a. DGS will assign a Project Manager to serve as the primary point of contact for 

reportables, and to provide counsel and advice should issues arise. All DGS services 
shall be provided on a fee for service basis. The Project Manager is Lyn Hooper 
Principal Architect, Acting, DGS - RESD, Project Management and Development Branch 
at 279-799-3738. 
 

i. DGS must be provided a copy of the approved/stamped plans and specifications 
in .pdf format. 
 

ii. DGS must be provided a copy of the as-built drawings at the end of construction. 
 

iii. DGS must be provided copies of all Change Orders and/or Amendments 
immediately upon execution. 
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b.    If this box is checked, this scope of work requires plans and specifications produced 
and stamped by a licensed architect and/or licensed engineer.   
 

c. Any work conducted under this Approval must comply with the Public Contract Code, the 
State Administrative Manual and other applicable laws or regulations. 

 
d. All work shall be performed in accordance with the latest adopted edition of the 

California Building Code, the California Electrical Code, the California Energy Code 
(Title 24), the California Mechanical Code, the Americans with Disabilities Act (ADA) and 
other applicable regulations.  

 
e. In contracting for the work to be performed, the requesting department shall ensure that 

they adhere to all applicable policies and procedures related to small business (SB) and 
disabled veteran business enterprises (DVBE). 

 
f. The contractor to whom the work is awarded, and any subcontractor under him, shall not 

pay less than prevailing wages per Labor Code (LAB), Sections 1774 and 1775.   
 

g. The requesting department shall: 
 

i. Appoint a single point of contact to be responsible for implementation and 
reporting of this approval. 
 

ii. Be responsible for all fees for regulatory reviews/approvals. 
 

iii. Be responsible for any damages or building deficiencies caused by their 
contractors in connection with the work. 

 
iv. Be responsible for occupant notifications as required by law or labor agreements.   

 
v. Be responsible for conduct of their vendors under this approval.  Vendors shall 

keep the work and access areas in a clean, neat and safe condition.  
 

vi. Keep in regular communication with the Office Building Manager if the work is 
being performed in a DGS managed or maintained building. 

 
vii. Process Invoices through the State Controller’s Office directly.  RESD will not be 

involved with funding or invoice approval matters. 



REQUEST FOR PROJECT UNDERTAKING BY A STATE AGENCY 
RESD Form 23 (Rev 10-17) 

Project Name: Request Number: 
Project Address: Request Date: 
Work Location: Department: 
Type of Facility: Contact Name: 
Estimated Project Cost: Contact Phone: 

Contact Email: 

DETAILED DESCRIPTION OF THE PROJECT: PROJECT DETAILS: 

Project Type/Funding: Minor Capital Outlay 
Support Funded 
Section 6.1 
Other 

Construction Approach: Contractor 
Conservation Corps 
Direct Construction Unit 
Other Detail in Project 

Required Disciplines: Civil 
Architectural 
Structural 
Electrical 
Mechanical 
Specialty Consultant 

: 1Required AHJ Reviews SFM 
DSA 
OSHPD 
CDPH 
SHPO 

BUILDING IMPACTED SYSTEMS2: 
Fire/Life Safety Accessibility Structural Mechanical Electrical 

SPECIAL PROJECT CONSIDERATIONS: 
Hazmat Abatement Required Involves Demolition 

BASIS FOR COST ESTIMATION: 
Briefly describe the process used to arrive at the Estimated Project Costs. If the project is not Minor Capital Outlay, 
Support Funded, or funded from Section 6.1 of the Budget Act, detail the funding source below. 

1 Code inspections and CEQA documentation shall generally not be delegated and be performed by DGS. 
2 Projects in DGS-managed buildings that materially impact any of these systems shall not be delegated, except in rare instances. 

This contract is for the maintenance and repair of
the fume hood in our Riverside lab.

Histroical pricing was used to predict the cost. 



Explanation of Design Capabilities Regulations In-House Design DGS Design Staff 
If �Regulations� is selected, provide a working hyperlink (or attach a copy of) to your department-specific, approved 
regulations conforming to GC 4526 that would govern the solicitation. If �In-House Design� is selected, please 
describe the A&E professionals the department employs that are relevant to the project, their years of experience, 
whether they are licensed, and relevant experience with projects. 

Department�s History Successfully Completing Projects with Similar Scope/Complexity: 
Briefly provide information sufficient for DGS to be able to assess whether your department has a successful track 
record with this type of project. 

DEPARTMENT AUTHORIZATION3: 

First Name Last Name Title Date 

Department Name Division Name 

3 The Form 23 MUST be signed by a Branch Chief (or equivalent) or higher 

N/A

This department has a proven track record for contracting out fume hood cleanings and
maintenance.

James Bradley Business Operations Branch Chief

State Water Resources Control Board Division of Administrative Services

12/12/2025


